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ᶏ Ύ 6. 2̂ ̃ 

1. ᴆ  

1.1  

1.1.1  

ᵬ ̔ 

 ̧ Windows7 SP1 ҉ץ Ȃ 

Office ̔ 

 ̧ Microsoft office PowerPoint 2007 ̆2010 ҉ץ ̕ 

 ̧ WPS office ҩֲ ̂6929 ҉ץ Ȃ̃ 

̔ 

 ̧ Chrome ȁ ȁQQ ȁSafari  

 ̧ Ҍ ᶏ IE  

1.1.2 ꜚ  

6. 2 ԍ Ḥ ΐ̆ APP̆ Ḥ҉῏

Ὲᴧ ⱴ ᶏ Ȃ 

1.2 Ҋ  

ҹ ᴆ ѿҩ Ⱶ ̆Ҋ Ҋ

https://www.yuketang.cn/download ̆ Ⱶ  

ԑ ̆ Ҋ ᴆ̕ ԑ ̆

ᴆȂ 
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1.3  

Ҋ ̆ ᴆ ’Ҋ̆ץ

ᴍ Ȃ

ᶏ ԑ Ȃ

Ⱶ ̆

ҩ ℗ Ȃ 

Ȃ 

 

Windows PowerPoint WPS̆ ӈ ̆ ₯ ̆ Ҋ ᴆ

ᴆ ⱳȂ ץ ⌠ Ȃ 
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1.4  

   ̆ Ⱶ Ȃ Ҋ ̆ ℗ ᵣҬ ȁ Ȃ 

 

1. ῀ Ȃ 

 

ᶷҹⱳ ̆ ҩֲҬ ȁ ⱴ῀ ⱳ Ȃ 

 ̧ ҩֲҬ ̔ ҩֲҬ Ҭ ╠ ҩֲḤ ץ̆ ȁ ȁ

₮ ᵬȂ 
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ŵ ҩֲḤ ̔ ԍ Ἕ҉ ҩֲҬ Ȃ ῤ ╠ ҩֲḤ

̆ Ἕȁ ȁIDȁ ȁ ╠ᶏ Ⱶ Ȃ 

 

   Ŷ ̔ ₯ȍ῏ԍ Ȏ ╠ Ȃ 

ŷ ℗ ҍ Ẓ ̔ ₯ȍ Ȏ̆ ᴨ ᶏ ’̆ /῏ ȁ

̆ ̆ Ҭ ȁ ץ Ȃ 

 

ȍ Ȏ ᵬȁ ̂ ȁ ̃̆

̂ῃ ᴆȁ ҉ №̃Ȃ 
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ȍ Ȏ ҉ Ȃ 

 

ȍ Ȏ ̆ ̕Һ Ȃ 
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Ÿ ̔ ₯ҩֲҬ Ҭ ľ Ŀ ̆ ₮ ̆

Ҭ ᶏ Ҭ ⌠ Ȃ ₯ ҉ ľ Ŀ ץ ⌠ӊ╠

ῤ Ȃ ֲ ꜛ̆ ₯ ҉ ľ Ŀ̆ Ḥ ֲ

Ȃ 

 

Ź ₮ ̔ ₯ҩֲҬ Ҭ ľ ₮ Ŀ ₮ ╠ ̆

℗ Ȃ 

ɗ ᶷҹ ↓ ̆↓ Ҭ ̆ ץ ₯↓ Ҭ ȍ ῀

Ȏ ⌠ Ȃ 
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ɗ Ҋᶏ ⱳ  

Ҋ ₯ ᾣ ̆ ᶏ ᾣ / / ᾣ ⱳ Ȃᶏ ҍ ҉ѿ Ȃ

ᶏ 3.2.2.6 ᾣ Ȃ 

 

1.5   

ѿ̔ 

₯ ̆ ᴪ₮ ̆ ȍ Ȏ̆Ҋ

Ȃ 

ԋ̔ ԍwindows  

ᴆȍ῏ԍȎ ̆ Ҋ Ȃ 
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̆ ₯ҩֲҬ Ҭ ľ῏ԍ Ŀ ̆ ₮

Ҭ ╠ ̆ ⌠ ̆ ₯ ₮ Ҋ ľ

Ŀ ῀ ̆ Ҋ Ȃ 

 

 

҈̔ 

Ҋ https://www.yuketang.cn/download Ҋ Ȃ 

1.6  

PPTȁWPS ᴆ ץ ῀ȍ Ȏ ŕ ȍ └ Ȏ ŕ 

ȍ Ȏ ŕȍ Ȏ̆ ȍ Ȏ Ȃ ḤῈᴧ Ạᴋᵥ

ᵬ̆ ῏ Ȃ 

̆ 360 ȍ Ȏ office ᴆ 360 └ ̆ ᶏ

office ᶏ ̆ғ Ῥ ȍ Ȏץ ῒ ppt ᴆȂ ᶏ ҉

Ȃ 

2. ╠ 

╠̆ Ḥ ‰ ꜚȂ ᶏ ᾢ῏

Ὲᴧ ̆ Ḃ Ȃ 
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2.1 ҍ  

PPT/WPSᴆ ץ Ḥ Ȃ 

2.1.1  

PPT̆ ₯ ̆ᶏ ȍ Ḥ ѿ Ȏ̆ ₯ ̆

῀ ̆ Ⱶ ̆ᶏ Ḥ ԅ App

Ȃ 
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2.1.2  

ᶏ ᾢ Ȃ Ὲᴧ Ҭ ȍ Ȏŕȍ Ȏŕȍ Ȏŕȍ Ȏ

ŕȍ ᴍ Ȏ ŕȍ Ȏ̆ ȁ Ȃ 

         

ȁ Ḥ Ȃ 

 

 

2.1.3 ᴍ ֽ̂Ғҙ ̃ 

Ғҙ ̆ ᴍ Ȃ 
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Ὲᴧ Ҭ ₯ ȍ Ȏŕȍ ᴍ Ȏ̆ ̆ ῀ ȁ ᴍȂ

Ḥ ȁ Ȃ 

 

Ӟ Ҭ ȍ Ȏŕȍ ᴍ Ȏ̆ ̆ ῀ ȁ ᴍȂ

ῤ / ȁ Ȃ 

 

2.2  

2.2.1 ҍ ̂Ғҙ ̃ 

̆ ↓ Ҭ ҹҒҙ Ҋץ̆

Ғҙ ҍ ׃ ̆ ҍ 8 Ȃ 

2.2.1.1  

PPT ᴆ ̆ ₯ȍ Ȏ ȍ Ȏ̆

₮ ↓ Ҭ ₯ ᶷȍƸȎ̆ ₮ Ҋ Ҭ ̆ Ῥ

̂ Ҍ ̃̆ ҹ PPT Ȃ ᶏ ῒז ̆

῀ ̆ ₯ȍ Ȏ Ȃ 
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Ғҙ Ҭ ῀ ̆↕ ̆

ᴪ ꜚ Ȃ 

 

2.2.1. 2  

ץ Ḥ Ғҙ Ȃ Ҋ

ҹҒҙ Ȃ 
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ѿ  

 

 

̂https://changjiang.yuketang.cn/web ̃

̆ ȍ Ȏ ̆ȍ Ȏḱ Ḥ ̆Ғҙ ҍ

Ҍ ̆ ḱ ȂҒҙ Ҍ − Ȃ 

 

 

 

 

̔ 

https://www.yuketang.cn/web
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ȍ Ȏ ̆ Ҍ ̕ ľ ĿҬ ⌠ ̕ ₯ȍ ₮Ȏ

⌠ Ȃ 

 

ȍ Ȏḱ Ḥ ̕Ғҙ ҍ Ҍ ̆ ḱ ȂҒҙ

Ҍ − Ȃ 

 

ԋ Ḥ  

Ὲᴧ  

 

ץ Ὲᴧ Ҭȍ Ȏŕȍ Ȏŕȍῃ Ȏ̆ ̆ ⌠ Ȃ 
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ץ Ὲᴧ Ҭȍ Ȏŕȍ Ȏ̆ ᶷ ῤ ῀ ̆ ⌠ Ȃ 

 

 

ȍ Ȏ Ḥ ȂҒҙ ҍ Ҍ ̆

ḱ ȂҒҙ Ҍ − Ȃ ȍ Ȏ Ȃ 

 

 

ȍ Ȏ Ḥ ȂҒҙ ҍ Ҍ ̆Ғ

ҙ Ҍ − Ȃ ḱ ̆ Ȃ ↓ Ҍ ̆ ľ

ĿҬ Ȃ 
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ץ Ὲᴧ Ҭȍ Ȏŕȍ Ȏŕȍ+Ȏŕȍ Ȏ̆ Ȃ

̆ ⌠ Ȃ 

 

 

₯ȍ Ȏ̆ Ȃ 

 

ȍ ₮ Ȏ ῀ ̆ ȍ ₮ Ȏ

῀ Ȃ 
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ץ ȍ Ȏ̆ Ḥ ȂҒҙ ҍ

Ҍ ̆ ḱ ȂҒҙ Ҍ − Ȃ ȍ Ȏ Ȃ 

 

 

ȍ Ȏ Ḥ ȂҒҙ ҍ Ҍ ̆Ғ

ҙ Ҍ − Ȃ ḱ ̆ Ȃ ↓ Ҍ ̆ ľ

ĿҬ Ȃ 
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ץ Ὲᴧ Ҭȍ Ȏŕȍ Ȏŕȍ+Ȏŕȍ Ȏ̆ Ȃ 

₯ȍ Ȏ̆ Ȃ 

 

῀ ̆ ₮ ̆ ῀ Ȃ 

 

2.2.2  

2.2.2.1  

Ҭ Һ ȁ ҈ ᴍ̆ ҹҺ ̆

ҹ Ȃ 

ľ Ŀⱳ ץ ᵝ ѿ ѿ Ȃ ᴍ̆

ᴋⱵȁ ȁ ̆ ץ − ȁҊ ȁ ⌠Ԑ ̆ ⱴ

− Ҭ ̆ᵖҌ ̆Ӟ Ҋ⇔ ̆ −

ꜚȂ 

ץ ῒז Һ ̂ Ҋ ̃ └ PPT̆ ꜛҺ PPTȁ

ȁ ⱬ ̕Ӟ ץ ᴍ ῀⌠ Ҭ ̂ Ҋ ̃̆ ץ

ᵖ ᵬ ӟ Ȃ 
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2.2.2.2  

ץ ̆ ⱴ῀ ȁ ȁ−

Ȃ 

ⱴ ⱴ῀ ץ ԋ ̆ ԋ ⱴ῀

ḤῈᴧ Ҭ ȍ Ȏŕȍⱴ῀ Ȏ ⱴ῀ Ȃ   

 

̔ 

1ȁ ֲ ⌠ ҉ 500ֲ̆↕ ⱴ῀ ̆ ᵬֲ ȂҒҙ

3000ֲ̆ ⱴ῀ └Ȃ 

2ȁ ԋ ҹ ̆ Ȃ ᶫץ

ᶏ Ȃ 

3ȁ Ҍ ӊ Ῥ ⱴ῀ ץ ῀ ȍ Ȏ ȍⱴ῀ └ȎȂ 

4ȁ ̆ ⱴ῀ ̆ᴪ ҹ ̆ ȍ Ȏ

ȍ Ȏ ῒ ҹ Ȃ 

ѿ  

ץ ῀ ̆ ȍ Ȏ̆ ₯ȍ Ȏ̆ᴪ ꜚ ԋ

Ȃ 
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ץ ץ ⱴ῀ └ Ȃ 

 

 

ץ ῒז ̔ȍ Ȏ ȁ

ȁ Ḥ ̕ȍ ₮ Ȏ ̕ Ҭ̆ ₯ȍⱴ῀

Ȏ ₮ ̆ғҌ Ῥ ⱴ῀ Ȃ 
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̆ ץ ῀ ̆ ȍ Ȏ̆ ₯ȍ Ȏ̆

ҹ Ȃ 

 

ԋ Ḥ  

῀Ὲᴧ ̆ ₯ȍ Ȏŕȍ Ȏ̆ ῀ ̆ ₯ȍ Ȏ-ȍ

Ȏ̆ ⌠ ԋ Ȃ  ȍ− Ȏȁȍ

Ȏȁȍ Ȏ Ȃ ̆ ȍ Ȏ ȍ Ȏ ҹ

Ȃ 

ᵬҍῈᴧ ῀ ѿ Ȃ 
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2.3 ᴋⱵ 

2.3.1 Ὲ  

ץ ḤῈᴧ Ҭᶏ Ὲ ⱳ 2 Ὲ ̂ῒҬ

ⱴ ᴆ̆ Ὲ └̃̆ᶏ Ҋ̔ 

 ̧ ѿ Ḥ  

ץ Ὲᴧ ȍ Ȏŕȍ Ȏ ῀ ↓ , Ὲ

̆ ῀ ↓ , ₯ ҉ ľ+ Ŀ, ȍ Ὲ Ȏⱳ Ȃ 

 

 ̧ ԋ ҍ ᴆ  

1ȁ ̂https://changjiang.yuketang.cn/web ̃̆ ᶷ ȍ

Ὲ Ȏ Ὲ ̆ PPT/WPSᴆ ₯ȍ Ὲ Ȏ ῀Ȃ 

 

 

2ȁ ȁ ῤ ̆ ⱴ ᴆȂ 
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3ȁ ⱴ ̆ Ȃ ̆ 5ҩ Ȃ

̆Ӟ ΐᵣ Ȃ 

 

 

̔ѿҩῈ ҉ᴰ 10ҩ ᴆ̆ ҩ ᴆҌ 30M̆ ᴆ Ҍ 100M̕ ╠ᾛ

҉ᴰ ᴆ Ҋ̔ 

 ̧ ̔pdfȁdocȁdocxȁwpsȁpages 

 ̧ ̔xls ȁxlsx ȁetȁcsvȁnumbers 

 ̧ ̔pptȁpptxȁdpsȁkey 

 ̧ ̔txt ȁrtf  

 ̧ ̔jpgȁjpegȁpngȁbmpȁtif ȁgif  

 ̧ ̔rar ȁzipȁ7zȁtar  

ῒז ᴆ̂ ȁ ̃̆ ץ ̕Ӟ ᾢ҉ᴰ ̆

Ὲ Ҭץ Ȃ 

2.3.2 ӟ ᴆ 

2.3.2.1. ᴆ└ᵬ 

ץ ѿ ᶏ PPT/WPS῀ ȁ ȁ ꜚ └ᵬ ᴆ̆ ӊ ̆

ץ ῀ ̂ / ȁ ̃ Ȃ 
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̂1̃ ῀ /  

ҹ ᾧ ᶫԅ ̆ ץ ῀ ᶫ

ῒז ̂ ᴨ ȁ ȁ YouTube ̃Ȃ ̆ ῀ῒז

̆ Ώ №֣ ̆ Ҍ Ȃ 

 

 

 

 

̂2̃ ῀ ֽ̂Ғҙ ̃ 

ץ ῀ ̆ ȍ Ȏ Ԑ ҉ᴰ ᴆȂ ῀ ̆

ᴆҬ ҉ᴰ Ȃ҉ᴰ ᴆ Ԑ Ҭ ̆ ȁ

Ҋ ȁ − Ȃ ᵝ Ԑ 200Ğ ҩ 2TȂ 
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    ⱳ҉ᴰ ̆ PPT̆ ȍ ῀ Ȏ-ȍ Ȏ-ȍԐ Ȏ̆

῀ Ȃ 

 

    ῀ ⱳ ̆ ᶷ ̆Ӟ PPT / ᵝ ̆

− Ȃ 
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̂3̃ ῀  

ᶏץ PPT ȍ ῀ Ȏⱳ ῀ ᴆҬ ԑꜚ̆Ӟ

ᵬ└ץ ̆ ԍ ᵬҹᵬҙ ȂPPT ȍ ῀ Ȏⱳ ₮

̔ ȁ ȁ ȁ Һ Ȃ ԍ ̆ ᴪ

₮ ̆ Ȃ 

1̃ └ᵬ 

 ̧  

ᴆ Ҭ ᴋ PPT̆ PPTҬ ῀ ₯

ȍ ᴆȎ ̆ ₮ PPTҬ Ȃ 

Ҭ ȍ Ȏȁȍ Ȏȁȍ Ȏȁȍ Ȏ ȍҺ Ȏ̆

ץ ȁ ȁ ȁ№ṿץ ̕ ⱴҺ ↕ №ṿ̆

ץ ֜ Ȃ ӟ Ҋ̔ 

i.   
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ii.   

 

iii.  
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iv.  

 

V.Һ ̆ҹ ҉ ̆PPTҬ ῀ Һ 0№̕ 



 

 

 

29 

 

 

2̃ ῀ 

̆ Ӟ ᶫԅ ῀ ⱳ Ȃ ῀ᶏ ̔ 

1ȁ ῀ PPT ᴆ ̆ Ҭ ₯ ῀ ̕ 

2ȁ ₯ ῀ ȍ ῀Ȏ ̕ 

3ȁ WPSҬ̆ ₮ Ҭ ῀ ӟ  

office Ҭ̆ ₮ ȍ ᴆ ῀Ȏ ȍ ῀Ȏ̆ ҩֲ

ľ ῀Ŀ̂ Ҍ ↕ ╠ PPT Ҭ ῀̃̆ ₯ȍ ῀Ȏ̕  
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4ȁ ῀ ̆ ῀ ̆ ₮ ӟ ̕ ῀

ȁ№ṿ ̆ ῀ ₯ȍ Ȏ Ȃ 

̔ ҹ ῀ӟ Word ̆ ῀ӟ Word

̆ ȍ Ȏ-ȍ Ȏ-ȍ Ȏ-ȍ ῀ȎҊ Ȃ office Ҭ̆

₮ ȍ ῀Ȏ̆ ץ ῀ӟ № Ȃ 

 

3̃ ῀ 

ᴆ ׆ ҩֲ ȁץ Ҋ

Ҭ ῀ Ȃ PPT̆ ₯ȍ Ȏ-ȍ Ȏ̆ ᶷᴪ₮

Ҭ ̆ ץ Ҍ ̆ ₯ȍ ῀Ȏ ῀ Ȃ Ӟ ῀

Ῥ Ȃ 
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̔ 

 ̧ Ҭ ᴆ ⌠ ᴆҬȂ ῀ ̆ ץ ᴆҬ ῀

Ԑ ῤ ᴆ̂ ₯ ῀ -Ԑ ̆ⱴ῀⌠ ҉̃ 

 ̧ ̆Ҍ ץ Ὲ Ȃ׆ Ҭ ῀ ӟ ̆ Ҭ Ὲ

̆ ֓ Ҍᴪ₮ Ȃ 

 

4̃ѿ ₮  

₯ѿ ₮ ̆ ῏ Ȃ 



 

 

 

32 

 

 

PPT₮ Ȃ₮ Ҭ̆Ҍ ῏ ̆῏ ᴪ ҹ ╠ ₮ ᴋⱵ̆

ῤ Ȃ ⌠ ’̆ ץ ₯ ᶷȍ ᴋⱵȎ ̆ᴋⱵ

Ҭ ̆ Ҍᴪ Ȃ 

 

̆ Ҋ Ȃ 

ԍ Ҍ ̆ ץ ₯ӟ ᶷ ̆ ̆ Ӟ ץ ₯

̆ ӊ╠ ᵬȂ 
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⌠ԅ ת ̆ ץ ₯ Ҋ ῀ ̆ ῀⌠ ╠

Ȃ 

ѿ ῀̆ ᴪ ῀⌠ AI ᵝ Ȃ ῀ ̆ ץ ₯ ᶷ

̆ Ҭ ᴨ Ȃ 

 

̔ 

¥ Ҍ WPS office ̆ң ᴪ֟ ‖ Ȃ 

¥ ѿҩ ᴆ ̆ ╠ѿҩᴋⱵ ̆Ҍ ₮ ᴋⱵȂ 

¥ ᴆ ῤ Ҍ ̆ῤ ῤ ̆ῤ ̆ᴋⱵ ᴪ

Ȃ 20- 100 ӊ Ȃ 

¥ ≢₮ Ḥ ̆ ≢ ᴆҬ ץ Ȃ 

¥ ԍ Ҍ ̆ ᶏ AI ₮ Ҍ ̆ 

ᶏ Ғҙ ̔30 / ̆ 

ᴪ ̔30 / ̆ 
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ᴪ ̔200 / ̆ 

ҩ ӊ ↕Ҍ ᶏ ѿ ₮ ⱳ Ȃ 

 

2.3.2.2 ᴆ҉ᴰҍ  

ץ  ᴆ ҉ᴰ ᴆȂ 

 

҉ᴰ ⱳ ̆ ḤῈᴧ ⌠ȍ ᴆ҉ᴰ ⱳ ȎȂ 

ץ ҉ᴰ ᴆ̆ ꜚ ̂

Ҍ ꜚ ̃Ȃ 

2.3.2.3 ᴆ  

ץ ⱴ⌠ ᴆ Ȃ ᴆ ҉ᴰ ᴆ ̆ ȍ Ȏ

ŕȍ ᴆ Ȏ ᴆ̆ ₯ȍ ᵟ Ȏ ⱴ Ȃ ᴆ №≢ ̆

Ҍ 60 Ȃ 
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2.3.2.4 ᴆ  

ץ   ȍ Ȏŕȍ ᴆ Ȏ Ὲᴧ ȍ ᴆ Ȏ ҉ᴰ

ᴆ̆ ῀ ᴆ Ȃ 

 

ᴆ ȁ ȁ ᴆ ̂ ȁ Ҍ ȁ

Ҍ ץ̃ ῀ Ȃ ᴆҬ ӟ ̆ Ὲ Ȃ ᴆҬ

Һ ̆ ̆ ᵬ ȍ ᵬ Ȏ̆ ץ ҹ ᵝ ᵬҙȂ

ᴆ ̆ ԓҩ Ȃ 

 

2.3.2.5 ᴆ  

҉ᴰ ᴆ̆ ῀ȍ Ȏŕȍ ᴆ Ȏ Ὲᴧ ȍ Ȏŕȍ ᴆ Ȏ

ᴆȂ 

 

 

   ᴆ ᴆ ҉ȍ Ȏ ḱ ̆ Ḥ ᴆ

ȍ Ȏȁȍ− ȎȂ 
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2.3.2.6 ᴆҬ  

҉ᴰ ᴆ ⌠ ᴆ̆ ᴆҬ ῀ ץ Ҭ ̆

҉ᴰ -Ԑ ῤ ̆ 0.5- 2Ṑ Ȃ 

 

 

-Ԑ Ҭ Ȃ 


























































































































































































































































